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APPLICATION FOR EMPLOYMENT

Applicants must complete all sections with the information required.  For photocopying purposes please use black ink or type.  CVs will only be accepted as additional information. 

	TITLE OF POST APPLIED FOR
	


1. PERSONAL DETAILS

	Initial


	Surname:



	

	Address:



	

	Postcode:


	E-mail:

	

	Tel No (Home):


	Tel No (Mobile):
	Tel No (Work):


	If you are a foreign national do you have a UK work permit?
	Yes
	No
	Unsure


	If appointed, when could you take up the post?
	


2. EDUCATION AND TRAINING  (Post secondary school)
	Dates
	Institution
	Subject(s) studied
	Name of Award 

	
	
	
	


3. MEMBERSHIP OF PROFESSIONAL BODIES

	Dates
	Name of Professional Body
	Status of M’ship
	Level of M’ship
	Membership No.

	
	
	
	
	


4. EMPLOYMENT HISTORY (begin with most recent)
	Dates
	Position
	Employer
	Reason for leaving
	Salary

	
	
	
	
	


6. STATEMENT IN SUPPORT OF APPLICATION

(Please write a statement outlining the knowledge, skills and experience you bring that are relevant to the job profile and person specification for the post for which you are applying.)

	


7. REFERENCES 

Please give details of two referees. The first must be your present or most recent employer.
	First Referee
	
	Second Referee

	Name 


	
	Name 

	Designation


	
	Designation 

	Address
	
	Address 

	Postcode
	
	Postcode

	E-mail


	Tel No  
	
	E-mail  
	Tel No  

	If you are interested in being seconded from your present post would your employer be supportive of a secondment for at least one year?
	NOT APPLICABLE

YES

NO

DON'T KNOW
	
	If you are interested in being seconded from your present post would your employer be supportive of a secondment for at least one year?
	NOT APPLICABLE

YES

NO

DON'T KNOW


	Where did you see this post advertised?
	  


DATA PROTECTION ACT 1998

Iriss will use the information you provide in this application pack for the purpose of processing your application and monitoring the recruitment process, and, if your application is successful, for the purpose of facilitating your employment with Iriss.  If your application is successful, Iriss may be required to share some of the information you provide with statutory bodies including the Department of Work and Pensions.  

The information you provide in this pack will be stored securely and will not be retained longer than necessary.  Unsuccessful applications will not normally be kept for longer than a year.  You have a right to access the information that Iriss holds on you.  If you would like to do this, please contact the Director.

DECLARATION

I declare that the information on this Application for Employment is both accurate and truthful.

	Signature


	Date   


PLEASE SEND YOUR COMPLETED APPLICATION TO:

Maddy Ross
Iriss
Brunswick House
51 Wilson Street

Glasgow

G1 1UZ

Email: jobs@iriss.org.uk

For digital submissions please:

1. Name the file: YOURSURNAME-YOURINITIAL-part1 
ie Smith-J-part1
2. Ensure that part two of the application is sent as a separate file
1

