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COUNCIL OFFICER ACCREDITATION PROCEDURE

LEGISLATIVE BASIS
Scottish Statutory Instrument 2008, No. 306;
Adult Support and Protection (Scotland) Act 2007, Sections 52(1), 53(1) and 76(1);
Local Government (Scotland) Act 1973 Section 64;
European Convention on Human Rights (ECHR); and

Scotland Act 1998.
Scottish Statutory Instrument 2008, No. 306

 “Restriction on the authorisation of Council Officers to perform functions under sections 7 to 10:
A council shall not authorise a person to perform the functions of a Council Officer under sections 7 to 10 (investigative functions) unless that person meets the requirements set out…
Those requirements are–

(a) the person–

(i) 
is registered in the part of the SSSC register maintained in respect of social workers or is the subject of an equivalent registration;

(ii) 
is registered in the part of the SSSC register maintained in respect of social service workers;

(iii) 
is registered as an occupational therapist in the register maintained under article 5(1) (establishment and maintenance of register) of the Health Professions Order 2001; or

(iv) 
is a nurse; and

(b) the person has at least 12 months’ post qualifying experience of identifying, assessing and managing adults at risk.”
5.  A council shall withdraw the authority of a person to perform the functions of a council officer specified in article 3 or 4 if that person no longer meets the requirements relevant to performing those functions.
CODES OF PRACTICE (Revised July 2022) - click here
· Adult Support and Protection (Scotland) Act 2007; 
· Mental Health (Care and Treatment) (Scotland) Act 2003;

· Adults with Incapacity (Scotland) Act 2000; and
· Social Service Workers and Employers of Social Service Workers.
(Adult Support and Protection (Scotland) Act 2007 Code of Practice (July 2022) page 11)
“Human rights in Scotland are the subject of important legal safeguards, in particular as a result of the Human Rights Act 1998 and the Scotland Act 1998. These give domestic legal effect to internationally-recognised rights and freedoms found in the European Convention on Human Rights (ECHR)...…it is unlawful for any public authority (including both central and local government) to act in a way that is incompatible with the Convention rights. It is therefore important that all public bodies and practitioners ensure that they carry out their functions in a way that is ECHR-compatible.”

The Act

(Adult Support and Protection (Scotland) Act 2007 Code of Practice (July 2022) page 10). 

The Act provides measures to identify, and to provide support and protection for, those individuals who are vulnerable to being harmed whether as a result of their own or someone else’s conduct. These measures include: 

• a set of principles which must be taken into account when performing functions under the Act; 

• placing a duty on Councils to make the necessary inquiries to establish whether or not an adult is at risk of harm and whether further action is required to protect the adult’s well-being, property, or financial affairs; 

• placing a duty on certain public bodies and office holders to cooperate in inquiries; 

• introducing a duty to consider the provision of advocacy or other services after a decision has been made to intervene; 

• permitting, in certain circumstances, the medical examination of a person known or believed to be at risk of harm; 

• requiring access to records held by agencies in pursuance of an inquiry; 

• introducing a range of protection orders which are defined in the Act, namely: ▪ assessment orders; ▪ removal orders; ▪ banning orders 

• requiring the establishment of multi-agency Adult Protection Committees.
Chapter 3: Duties and powers of the council and other agencies, the role of the council officer and the independent and third sectors, and cooperation and information sharing across organisations and professionals. (Adult Support and Protection (Scotland) Act 2007 Code of Practice (July 2022) page 25). 

What are a council’s duties under the Act? 

The Act places duties upon the council to:

· make inquiries if it knows or believes that a person is an adult at risk of harm and that it might need to intervene under the Act or otherwise to protect the person’s wellbeing, property or financial affairs (Section 4); 

· undertake investigative activity, as part of its inquiries, involving council officers who have certain powers under the Act (Sections 7-10); 

· co-operate with other councils and other listed (or specified) bodies and office holders (Section 5); 

· have regard to the importance of the provision of appropriate services (including, in particular, independent advocacy services), where the council considers that it needs to intervene in order to protect an adult at risk of harm (Section 6); 

· make visits, with right of entry, for the purpose of conducting interviews and arranging medical examinations (sections 7, 8, 9 & 36 - 40); 

· protect property owned or controlled by an adult who is removed from a place under a removal order (Section 18); 

· set up an Adult Protection Committee to carry out various functions in relation to adult protection in its area, and to review procedures under the Act (Section 42).

When can a Council Officer visit?
(Adult Support and Protection (Scotland) Act 2007 Code of Practice (July 2022) page 55). 

Section 36 makes supplementary provision for visits carried out under Part 1 of the Act. Section 36(1) states that a council officer may only visit a place at ‘reasonable times’. The Act recognises that a balance needs to be struck between the investigation of allegations of harm and the requirement, where practicable, to fully involve the visited adult and any other individuals in the process of investigation and assessment. 

It may be that the visit is timed to take into account the likelihood of being able to speak to the adult in private. However good practice would be to give notice of the proposed visit, and of the purpose of the visit, to the individual(s) concerned where this would not be prejudicial to the safety or welfare of the adult at risk. 

Professional judgement will be required as to the level and nature of the suspected risk to the visited adult and whether the adult is at risk of imminent significant harm. It is recognised that there may be times when the concern is such that an immediate visit at a time that might not otherwise be regarded as reasonable may be reasonable in particular circumstances in order to assess the risk and, if necessary, take action to protect the individual.
What evidence must a council officer produce? 

(Adult Support and Protection (Scotland) Act 2007 Code of Practice (July 2022) page 54-55). 

A council officer must: 

· state the object of the visit; and 

· produce evidence of the officer’s authorisation to visit the place. 

It is recommended that anyone supporting the Council Officer on a visit provide evidence of their professional identification, to ensure that the adult is fully aware of the identity of each individual attending for adult support and protection purposes. There is an obligation to be clear that the purpose of the visit is to investigate a suspected risk of harm. Wherever possible, other people in the household should also be offered an explanation as to what is happening and why, without breaching the adult’s right to confidentiality. 

Every effort should be made to ensure that any information provided is in an appropriate form that the adult, or other person present, can understand.

TRAINING & EXPERIENCE REQUIRED

Council Officers require a very detailed knowledge of procedure and legislation for work in individual cases including court work and regulations, and will have to be knowledgeable about options through protection, incapacity and mental health legislation.
Trainee Council Officers require to have attended the following Scottish Borders ASP training:
· PP2 Introduction to Public protection

· PP3 Thinking About Risk

· ASP 3 Contributing to the Process

· ASP Council Officer Training

Public Protection Committee Training (office365.com)
LEARNING PLAN
In addition to the above training courses all Trainee Council Officers will be required to complete a learning plan which will need to be approved before they can be accredited by their line manager in consultation with the ASP Training Officer and the ASP Team Leader (for grade 9 staff members) and the ASP Group Manager (for grade 10 and above staff members).  The Individual Learning Plan form is embedded within the procedure.

ASP4 SBC Council Officer Training Individual Learning Plan:
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LEARNING PLAN FOR EDT TRAINEE COs WHO ALSO WORK AS SBC CHILDREN AND FAMILY SOCAIL WORKERS.

It is recognised that EDT Trainee Council Officers, who also work as SBC Children and Family Social Workers have unique Adult Support and Protection professional learning and development opportunities.  To reflect these professional opportunities EDT Trainee Council Officers, who work as SBC Children and Family Social Workers have their own bespoke Individual Learning Plan as follows:
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PROFORMA
It is expected that all grade 9 and grade 10 operational staff members across Adult Social Work Services will undertake the role of Council Officer unless by agreed exception from the Chief Social Work Officer (CSWO). Staff members will need to undertake the above training, successfully complete a learning plan and complete the ‘Council Officer Accreditation Approval form’ - Sections 1 & 2. Their Line Manager must agree and approve their learning plan as described above and complete Section 3 of the ‘Council Officer Accreditation Approval form’.
SBC Council Officer Training Accreditation Approval Form:
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The Scottish Government suggests that no one who is newly qualified, with less than one year’s experience, should undertake the Council Officer role.  This is to give newly qualified staff the time to integrate into busy teams and gain essential practice experience.  Newly qualified staff with less than one year’s post qualifying experience can work alongside an experienced Council Officer, to observe and learn only, they must not take on the role of Council Officer until one year post qualified and until they have completed the above programme of training, learning and approval.
FINAL APPROVAL
Following discussion with the ASP Team Leader or Group Manager and examination of the staff members training, learning plan and qualifications, the Chief Social Work Officer (CSWO) must be satisfied that the staff member meets “the requirements of Scottish Ministers as to-

i.) education and training;
ii.) skill and experience;
iii.) competence as respects persons deemed to be Adults at Risk;
iv.) any other matters that may be specified in the direction in terms of the above Act.”
Once approved the staff member will receive a letter of approval as a Council Officer, signed by the CSWO.
ID CARD

Follow the usual process in the Employee Handbook, have a new ID card issued stating the staff member is also a Council Officer.  The staff member will need their approval letter to do this.
Council Officers will be required to maintain their accreditation and should refer to the SBC Council Officer Re-accreditation Procedure.
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APPENDIX 1
ACCREDIATION PROCEDURE FOR COUNCIL OFFICERS JOINING SBC (EXCEPTION EDT STAFF), WHO GAINED ACCREDIDATION WITH A PREVIOUS LOCAL AUTHORITY.

TRAINING AND EXPERIENCE REQUIRED
On appointment, the Team Leader and Service Manager will assess the Council Officer and decide whether the Council Officer requires to complete the full Council Officer Training, or a shorter Council Officer Induction and Accreditation process.  This decision will be dependent on the Council Officer’s previous experience in undertaking the duties and functions of the Council Officer role and Council Officer training in another Local Authority.
The Team Leader will require to inform the CP and ASP Training and Quality Assurance Team via e-mail to committee.publicprotection@scotborders.gov.uk, to ensure the appropriate training is delivered.

COUNCIL OFFICER INDUCTION AND ACCREDIDATION PROCESS

The Council Officer will require to complete all of the following to obtain accreditation:

1) The CP and ASP Training and Quality Assurance Team will co-ordinate a training session on the Scottish Borders Public Protection Committee Adult Support & Protection (ASP) Procedures and the MOSAIC system or attendance at a CO Refresh Course.
2) ASP Team leader will co-ordinate a training session on the Role of the Adult Protection Unit or attendance at a CO Refresh Course.
3) The Council Officer will require to complete a Learning Plan.  The Learning Plan will need to be approved, before they can be accredited, by their line manager in consultation with the ASP Training Officer and the ASP Team Leader (for grade 9 staff members) and the ASP Group Manager (for grade 10 and above staff members).  The Learning Plan form “Individual Council Officer Learning Plan for CO trained by another LA” is embedded.
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4) Staff members will also require to complete the ‘Accreditation of CO trained by another LA Approval Form’ - Sections 1 & 2.  Their Line Manager must agree and approve their learning plan as described above and complete Section 3 of the ‘Accreditation of CO trained by another LA Approval Form’.  This form is embedded.
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Where possible, and dependant on the needs of the Service, the Council Officer Induction and Accreditation processes will be co-ordinated by CP and ASP Training and Quality Assurance Team when sufficient numbers of staff are available to ensure the training is viable.

FINAL APPROVAL

Following discussion with the ASP Team Leader or Group Manager and examination of the staff members qualifications, Individual Learning Plan and Approval Form the Chief Social Work Officer must be satisfied that the staff member continues to meet “the requirements of Scottish Ministers as to-

v.) education and training;
vi.) skill and experience;
vii.) competence as respects persons deemed to be Adults at Risk;
viii.) any other matters that may be specified in the direction in terms of the above Act.”
The staff member will receive a letter of accreditation as a Council Officer, signed by the CSWO.
APPENDIX 2
ACCREDIATION PROCEDURE FOR COUNCIL OFFICERS JOINING SBC EDT, WHO GAINED ACCREDITATION WITH A PREVIOUS LOCAL AUTHORITY.

TRAINING AND EXPERIENCE REQUIRED
On appointment, the Team Leader and Service Manager will assess the Council Officer and decided whether the Council Officer requires to complete the full Council Officer Training, or a shorter Council Officer Induction and Accreditation process.  This decision will be dependent on the Council Officer’s previous experience in undertaking the duties and functions of the Council Officer role. 

The Team Leader will require to inform the CP and ASP Training and Quality Assurance Team via e-mail to committee.publicprotection@scotborders.gov.uk, to ensure the appropriate training is delivered.
Final October 2023 
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Guidance for the Council Officer Individual Learning Plan 
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Adult Support and Protection Council Officer Training 2023-2024

Learning Support Tool and Individual Council Officer Learning Plan

SBC CO Training



Learning plans should be SMART - Specific and Significant, Meaningful and Measurable, Achievable, Realistic and Time limited

Trainee Council Officers will require to demonstrate learning in each of the following areas. The learning will not necessarily be linear, and you will have the opportunity to evidence a number of identified learning areas more than once. Please ensure that you capture all your learning as you develop skills and knowledge in Adult Support and Protection.



		

Council Officer Individual Learning Plan





		Identified area for development & date

		What actions have you/your line manager committed to?

		Agreed Timescales

		Learning Outcomes /Impact of learning/next steps

		Manager sign off 



		Adult Support and Protection Act (ASPA) Principles in Practice



		

		

		

		





		Understanding & Application of the ASPA Code of Practice



		

		

		

		



		Application of the “three-point criteria”



		

		

		

		



		Completion of a Duty to Inquire

		

		

		

		



		Observation of an IRD

 (Interagency Referral Discussion)

		

		

		

		



		ASP Investigation

 (second worker)

		

		

		

		



		Evidence in practice the key distinctions between the ASP Act, the AWI Act and the MHCT Act

		

		

		

		



		Attendance at an ASPCC

		

		

		

		



		Attendance at an ASP Core Group

		

		

		

		



		Completion of ASP Risk Assessment/ CO Report/ Chronology (must be countersigned by TL)

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		















Approval and sign off for this learning plan 

Grade 9 staff – signed off by Team Leader

Grade 10 and above – signed off by Group Manager with Operational responsibility for Adult Support & Protection







Approved by:

Date:





Please send a copy of completed form to:

Adult Protection Team Leader, Adult Protection Unit, Langlee Complex, Marigold Drive, Galashiels, TD1 2LP
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Guidance for the Council Officer Individual Learning Plan 
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Adult Support and Protection Council Officer Training 2023-2024

Learning Support Tool and Individual Council Officer Learning Plan

SBC CO Training for EDT staff who work in C&F’s.



Learning plans should be SMART - Specific and Significant, Meaningful and Measurable, Achievable, Realistic and Time limited

Trainee Council Officers will require to demonstrate learning in each of the following areas. The learning will not necessarily be linear, and you will have the opportunity to evidence a number of identified learning areas more than once. Please ensure that you capture all your learning as you develop skills and knowledge in Adult Support and Protection.



		

Council Officer Individual Learning Plan





		Identified area for development & date

		What actions have you/your line manager committed to?

		Agreed Timescales

		Learning Outcomes /Impact of learning/next steps

		Manager sign off 



		Adult Support and Protection Act (ASPA) Principles in Practice, including reflection on the Duty to Inquire.



		

		

		

		





		Understanding & Application of the ASPA Code of Practice



		

		

		

		



		Application of the “three-point criteria”



		

		

		

		



		Observation of an IRD

 (Interagency Referral Discussion)

		

		

		

		



		Evidence in practice the key distinctions between the ASP Act, the AWI Act and the MHCT Act

		

		

		

		



		Observe an ASPCC

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		















Approval and sign off for this learning plan 

Grade 9 staff – signed off by Team Leader

Grade 10 and above – signed off by Group Manager with Operational responsibility for Adult Support & Protection







Approved by:

Date:

August 2023
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RE- ACCREDITATION PROCEDURE FOR APPROVED COUNCIL OFFICERS

LEGISLATIVE BASIS

Scottish Statutory Instrument 2008, No. 306;

Adult Support and Protection (Scotland) Act 2007, Sections 52(1), 53(1) and 76(1);

Local Government (Scotland) Act 1973 Section 64;

European Convention on Human Rights (ECHR); and


Scotland Act 1998.  

Scottish Statutory Instrument 2008, No. 306


“Restriction on the authorisation of Council Officers to perform functions under sections 7 to 10:

A council shall not authorise a person to perform the functions of a Council Officer under sections 7 to 10 (investigative functions) unless that person meets the requirements set out…

Those requirements are–


(a) the person–


(i) 
is registered in the part of the SSSC register maintained in respect of social workers or is the subject of an equivalent registration;


(ii) 
is registered in the part of the SSSC register maintained in respect of social service workers;


(iii) 
is registered as an occupational therapist in the register maintained under article 5(1) (establishment and maintenance of register) of the Health Professions Order 2001; or


(iv) 
is a nurse; and


(b) the person has at least 12 months’ post qualifying experience of identifying, assessing and managing adults at risk.”

CODES OF PRACTICE (Revised July 2022) – click here

Adult Support and Protection (Scotland) Act 2007; 

Mental Health (Care and Treatment) (Scotland) Act 2003;


Adults with Incapacity (Scotland) Act 2000; and

Social Service Workers and Employers of Social Service Workers.

(Adult Support and Protection (Scotland) Act 2007 Code of Practice (July 2022) page 11)


 “Human rights in Scotland are the subject of important legal safeguards, in particular as a result of the Human Rights Act 1998 and the Scotland Act 1998. These give domestic legal effect to internationally-recognised rights and freedoms found in the European Convention on Human Rights (ECHR)...…it is unlawful for any public authority (including both central and local government) to act in a way that is incompatible with the Convention rights. It is therefore important that all public bodies and practitioners ensure that they carry out their functions in a way that is ECHR-compatible.”


TRAINING & EXPERIENCE REQUIRED

Council Officers require a very detailed knowledge of procedure and legislation for work in individual cases including court work and regulations, and will have to be knowledgeable about options through protection, incapacity and mental health legislation.

Approved Council Officers should continue to have experience in:


· investigating adult protection concerns;


· robust risk assessment and management;


· presenting complex information at case conferences;


· overseeing Support & Protection Plans.

Approved Council Officers should continue to undertake case work where there is a range of types of alleged and actual harm, neglect and omission of care such as: 


· Physical harm;

· Sexual harm;

· Emotion and psychological harm;

· Financial harm;

· Neglect of duty of care/omission of care;

· Self-harm and self-neglect;

· Institutional and systemic harm, neglect or omission of care.

MAINTAINING COUNCIL OFFICER APPROVAL

This procedure applies to all Council Officers who are already approved by Scottish Borders Council to work under the Adult Support & Protection (Scotland) Act 2007.


All approved Council Officers will be required to maintain their accreditation by:


1. undertaking ASP4 Council Officer Refresher Training.  Please use this link to book your place on the training:  Public Protection Committee Training (office365.com) every three years;

2. attending other specified training as relevant to their role and function;

3. completing an agreed Re-accreditation Individual Learning Plan on an ongoing basis.  This will be overseen by their line manager and the ASP Team Leader (for grade 9 staff) and the ASP Group Manager (for staff grade 10 and above) incorporating feedback and support (commensurate to role) from APO / QA & the ASP training Officers;

4. participating in any CO rota systems as agreed across the department (exemption APU, EDT, START and CCRT COs);

5. supporting and guiding newly approved CO’s as assigned by a manager (exemption APU and EDT COs);

6. Council Officer Forum attendance – minimum of 2 a year;

7. ASP Case Study Reflective group – minimum of 1 a year; and

8. before attending your first Council Officer Refresher Training Course, where possible, attend PP3 Thinking about Risk and ASP3 Contributing to the Process.  Please use this link to book your place on the training:  Public Protection Committee Training (office365.com)

It is expected that all grade 9 and grade 10 operational staff members across Adult Social Work Services will undertake and maintain the role of Council Officer unless by agreed exception from the Chief Social Work Officer (CSWO).

This procedure affects all Council Officers in the following services:


1. Locality Adult Social Work teams;

2. Learning Disability Service;

3. Mental Health Social Work Services;

4. Short Term Assessment & Reablement Team (START);

5. Adult Protection Unit (APU) and the Emergency Duty Team (EDT) (have a bespoke Individual Learning Plan);

6. Community Care Review Team (have a bespoke Individual Learning Plan)


This will require Council Officers to undertake ASP case work in a range of settings and not just those in their usual practice area.

COUNCIL OFFICER RE-ACCREDITATION APPROVAL FORM


All Council Officers will also be required to complete the Council Officer Re-Accreditation Approval Form.  This allows Council Officers to evidence all their learning and training required for Council Officer Re-accreditation.  Council Officers require to complete Sections 1 & 2.  Their Line Manager must agree and approve their learning plan and complete Section 3 of the Council Officer Re-Accreditation Approval Form.  This form is embedded:
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INDIVIDUAL LEARNING PLAN


All Council Officers will be required to complete the Council Officer Re-accreditation Individual Learning Plan.  This sets out specific area for work and desired learning outcomes aimed at retaining and nourishing the required confidence and skill set to continue to undertake the role of Council Officer under the Act.  The Individual Learning Plan is embedded here:
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It is recognised that APU, EDT and CCRT have unique Adult Support and Protection professional learning and development opportunities.  To reflect these professional opportunities APU COs, EDT COs and CCRT COs have their own bespoke Individual Learning Plans as follows:


APU and EDT                                                 CCRT


    

[image: image5.emf]2023 10 APU and   EDT CO Re-Accreditation Development  Learning Plan.docx
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FINAL APPROVAL

Following discussion with the ASP Team Leader or Group Manager and examination of the Council Officers Re-accreditation Approval Form, Individual Learning Plan and qualifications, the Chief Social Work Officer (CSWO) must be satisfied that the staff member continues to meet “the requirements of Scottish Ministers as to-


i.) education and training;

ii.) skill and experience;

iii.) competence as respects persons deemed to be Adults at Risk;

iv.) any other matters that may be specified in the direction in terms of the above Act.”

Every three years, once the Council Officer has completed the Re-accreditation Approval Form and their Individual Learning Plan has been approved as above, and both documents submitted to the ASP Team Leader, the staff member will receive a letter of re-accreditation as a Council Officer, signed by the CSWO.

Final October 2023
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Council Officer Re-Accreditation Learning Plan





Learning plans should be SMART - Specific and Significant, Meaningful and Measurable, Achievable, Realistic and Time limited


Approved Council Officers will require to continue to demonstrate learning in each of the following areas. The learning will not necessarily be linear, and you will have the opportunity to evidence a number of identified learning areas more than once. Please ensure that you capture all your ongoing development and learning in your plan. The plan should be discussed with your Team Leader to ensure you are undertaking a sufficient range and quantity of ASP case work to meet your re-accreditation requirements. Some of this learning will need to be achieved via case study, CPD discussion and direct application to practice.





			


Council Officer Individual Learning Plan








			Identified area for development & date


			What actions have you/your line manager committed to?


			Agreed Timescales or date undertaken


			Learning Outcomes /Impact of learning/next steps


			Manager or APU sign off 





			CO refresher training





			Minimum of 1 every 3 years


			


			


			








			Other relevant training sessions as available





			


			


			


			





			Presentation or significant contribution to an ASP Case Study Reflective Group





			Minimum of 1 per year


			


			


			





			Attendance and participation at CO forums





			Minimum of 2 per year


			


			


			





			Adult Support and Protection Act (ASPA) Principles in Practice





			


			


			


			





			Understanding & Application of the updated ASPA Code of Practice





			


			


			


			





			Evidence in practice the key distinctions between the ASP Act, the AWI Act and the MHCT Act





			


			


			


			





			Completion of a Duty to Inquire





			


			


			


			





			Observation of an IRD


 (Interagency Referral Discussion)





			


			


			


			





			ASP Investigation - lead


 


			


			


			


			





			Participation in an ASPCC





			


			


			


			





			Chairing an ASP Core Group





			


			


			


			





			Completion of ASP Risk Assessment/ CO Report/Chronolgy


			


			


			


			




















Approval and sign off for this learning plan 


Grade 9 staff – Signed off by Team Leader


Grade 10 and above – Signed off by Group Manager with Operational responsibility for Adult Support & Protection








Approved by:


Date:


	








Please send a copy of completed form to:


Adult Protection Team Leader, Adult Protection Unit, Langlee Complex, Marigold Drive, Galashiels, TD1 2LP





February 2023
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             Adult Support & Protection (Scotland) Act 2007 Council Officer Approval Confirmation




                       


SCOTTISH BORDERS COUNCIL



 COUNCIL OFFICER RE-ACCREDITATION APPROVAL FORM



Section 1:  To be completed by Employee



			Full Name:


			


			Employee No:


			





			Job Title:


			





			Email address 


			





			Service & Division:


			





			Work address:


			





			Post Code:


			


			Telephone No:


			








			Line Manager’s Name:


			





			Work Address:


			





			Post Code:






			


			Telephone No:


			








Section 2: To be completed by Employee



			Please state your professional qualification(s):


			





			Please indicate which Council approved qualification you hold:


			Social Work






			Occupational Therapy






			Nursing









			What was the date when you first qualified as a Council Officer?






			





			Which Local Authority provided your Council Officer Training?






			








Section 2 (continued)


			Have you attended the Scottish Borders 



PP3: Thinking About Risk? Once every 3 years. (please tick):


			Yes






			No






			Please note date attended:





			Have you attended the Scottish Borders 



ASP3: Contributing to the Process? Once every 3 years. (please tick):


			Yes






			No






			Please note date attended:





			Have you attended the Scottish Borders ASP4: Council Officer REFRESH Training? Once every 3 years. (Please tick):


			Yes






			No






			Please note date attended:





			Have you attended any other training relevant to the Council Officer role?  (Please tick and provide details):






			Yes






			No






			Please provide further details eg. Date, course title and learning outcomes:








			Have you participated in any CO rota systems across the Service? (Please tick and provide details).


APU, EDT, CCRT and START CO’s exempt





			Yes






			No






			If yes, please provide dates:









			Have you attended an ASP Case Study Reflective group? One per year is required for accreditation.





			Yes






			No






			If yes, please provide dates:









			Have you attended a Council Officer Forum?  (Please tick and provide dates.  A minimum of 2 per year is required for accreditation.


(Please tick and provide dates):






			Yes






			No






			If yes, please provide dates:









			Have you had opportunities to provide support to newly approved Council Officers, as assigned by a manager?  (Please tick and provide further information)



APU and EDT CO’s exempt


			Yes






			No






			Please note dates of opportunities and support provided:








			Have you completed an approved learning plan as part of your Council Officer Accreditation with Scottish Borders Council?  (please tick):


			Yes






			No






			Please add any relevant comments:












Section 3: To be completed by Line Manager



			Please record the relevant skills and knowledge held by employee in relation to Adult Support & Protection below:









			








Section 3 (continued)


			Do you approve this Council Officer’s Re-accreditation Learning Plan and support their re-accreditation to act as a Council Officer under the ASP (Scotland) Act 2007 with Scottish Borders Council?


			Yes






			No













			Relevant comments:












			Have you agreed and approved the Council Officer’s plan for continuing to maintain their accreditation


			Yes






			No









			Relevant comments:












Authorised by:



			Employee:






			Name:


Signature:






			Date:


			





			Line Manager:






			Name:


Signature:






			Date:


			





			Chief Social Work Officer 


			Name:


Signature:






			Date:


			








Please send a copy of completed form to:


Adult Protection Team Leader, Adult Protection Unit, Langlee Complex, Marigold Drive, Galashiels, TD1 2LP



October 2023
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APU and EDT Council Officer Re-Accreditation Learning Plan











Learning plans should be SMART - Specific and Significant, Meaningful and Measurable, Achievable, Realistic and Time limited


Approved Council Officers will require to continue to demonstrate learning in each of the following areas. The learning will not necessarily be linear, and you will have the opportunity to evidence a number of identified learning areas more than once. Please ensure that you capture all your ongoing development and learning in your plan. The plan should be discussed with your Team Leader to ensure you are undertaking a sufficient range and quantity of ASP case work to meet your re-accreditation requirements. Some of this learning will need to be achieved via case study, CPD discussion and direct application to practice.











			


APU and EDT Council Officer Individual Learning Plan








			Identified area for development & date


			What actions have you/your line manager committed to?


			Agreed Timescales or date undertaken


			Learning Outcomes /Impact of learning/next steps


			Manager or APU sign off 





			CO refresher training





			Minimum of 1 every 3 years


			


			


			








			Other relevant training sessions as available








			


			


			


			





			Attendance at PP3 Thinking about Risk








			Once every 3 years


			


			


			





			Attendance at ASP3 Contributing to the Process








			Once every 3 years


			


			


			





			Attendance an ASP Case Study Reflective Group








			Minimum of 1 per year


			


			


			





			Attendance and participation at CO forums








			Minimum of 2 per year


			


			


			





			Adult Support and Protection Act (ASPA) Principles in Practice, including reflection on Duty to Inquire








			


			


			


			





			Understanding & Application of the updated ASPA Code of Practice








			


			


			


			





			Evidence in practice the key distinctions between the ASP Act, the AWI Act and the MHCT Act





			


			


			


			





			Observe /Participation in an IRD


(Interagency Referral Discussion)


APU staff to observe.





			


			


			


			





			Observe an ASPCC








			


			


			


			





			


			


			


			


			





























Approval and sign off for this learning plan 


Grade 9 staff – Signed off by Team Leader


Grade 10 and above – Signed off by Group Manager with Operational responsibility for Adult Support & Protection








Approved by:


Date:


	








Please send a copy of completed form to:


Adult Protection Team Leader, Adult Protection Unit, Langlee Complex, Marigold Drive, Galashiels, TD1 2LP


October 2023
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CCRT Council Officer Re-Accreditation Learning Plan





Learning plans should be SMART - Specific and Significant, Meaningful and Measurable, Achievable, Realistic and Time limited


Approved Council Officers will require to continue to demonstrate learning in each of the following areas. The learning will not necessarily be linear, and you will have the opportunity to evidence a number of identified learning areas more than once. Please ensure that you capture all your ongoing development and learning in your plan. The plan should be discussed with your Team Leader to ensure you are undertaking a sufficient range and quantity of ASP case work to meet your re-accreditation requirements. Some of this learning will need to be achieved via case study, CPD discussion and direct application to practice.





			


Council Officer Individual Learning Plan








			Identified area for development & date


			What actions have you/your line manager committed to?


			Agreed Timescales or date undertaken


			Learning Outcomes /Impact of learning/next steps


			Manager or APU sign off 





			CO refresher training





			Minimum of 1 every 3 years


			


			


			








			Other relevant training sessions as available





			


			


			


			





			Presentation or significant contribution to an ASP Case Study Reflective Group





			Minimum of 1 per year


			


			


			





			Attendance and participation at CO forums





			Minimum of 2 per year


			


			


			





			Adult Support and Protection Act (ASPA) Principles in Practice





			


			


			


			





			Understanding & Application of the updated ASPA Code of Practice





			


			


			


			





			Evidence in practice the key distinctions between the ASP Act, the AWI Act and the MHCT Act





			


			


			


			





			Completion of a Duty to Inquire





			


			


			


			





			Observation of an IRD


 (Interagency Referral Discussion)





			


			


			


			





			ASP Investigation - lead


 


			


			


			


			





			Participation in an ASPCC/LSI CC





			


			


			


			





			Chairing an ASP/LSI Core Group





			


			


			


			





			Completion of ASP Risk Assessment/ CO Report/Chronolgy


			


			


			


			




















Approval and sign off for this learning plan 


Grade 9 staff – Signed off by Team Leader


Grade 10 and above – Signed off by Group Manager with Operational responsibility for Adult Support & Protection








Approved by:


Date:


	








Please send a copy of completed form to:


Adult Protection Team Leader, Adult Protection Unit, Langlee Complex, Marigold Drive, Galashiels, TD1 2LP February 2023
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Council Officer Re-Accreditation Development and Learning Plan

For Council Officers Trained by another Local Authorities 
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Council Officer Trained by another Local Authorities Learning Plan



Learning plans should be SMART - Specific and Significant, Meaningful and Measurable, Achievable, Realistic and Time limited

Approved Council Officers will require to continue to demonstrate learning in each of the following areas. The learning will not necessarily be linear, and you will have the opportunity to evidence a number of identified learning areas more than once. Please ensure that you capture all your ongoing development and learning in your plan. The plan should be discussed with your Team Leader to ensure you are undertaking a sufficient range and quantity of ASP case work to meet your re-accreditation requirements. Some of this learning will need to be achieved via case study, CPD discussion and direct application to practice.



		

Council Officer Individual Learning Plan





		Identified area for development & date

		What actions have you/your line manager committed to?

		Agreed Timescales or date undertaken

		Learning Outcomes /Impact of learning/next steps

		Manager or APU sign off 



		Adult Support and Protection Act (ASPA) Principles in Practice





		

		

		

		





		Understanding & Application of the ASPA Code of Practice



		

		

		

		



		Application of the “three-point criteria”

		

		

		

		



		Completion of a Duty to Inquire

		

		

		

		



		ASP Investigation

 (second worker

		

		

		

		



		Completion of ASP Risk Assessment/ CO Report/ Chronology (Signed off by TL)

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		







Approval and sign off for this learning plan 

Grade 9 staff - Team Leader

Grade 10 and above – Group Manager with Operational responsibility for Adult Support & Protection





Approved by:

Date:

	





Please send a copy of completed form to:

Adult Protection Team Leader, Adult Protection Unit, Langlee Complex, Marigold Drive, Galashiels, TD1 2LP
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SCOTTISH BORDERS COUNCIL


COUNCIL OFFICER APPROVAL FORM SBC CO TRAINING

Section 1:  To be completed by Employee


		Full Name:

		

		Employee No:

		



		Job Title:

		



		Email address

		



		Service & Division:

		



		Work address:

		



		Post Code:

		

		Telephone No:

		





		Line Manager’s Name:

		



		Work Address:

		



		Post Code:




		

		Telephone No:

		





Section 2: To be completed by Employee


		Please state your professional qualifications:

		



		Please indicate which Council approved qualification you hold:

		Social Work




		Occupational Therapy




		Nursing








Section 2: (continued)


		Have you attended the Scottish Borders 

PP2 Introduction to Public Protection?  (please tick):

		Yes




		No




		Please note date attended: 



		Have you attended the Scottish Borders 


PP3 Thinking About Risk?  (please tick):

		Yes




		No




		Please note date attended:



		Have you attended the Scottish Borders 


ASP3 Contributing to the Process?  (please tick):

		Yes




		No




		Please note date attended: 



		Have you attended the SBC CO Training?  (please tick):

		Yes




		No




		Please note dates:





		Have you completed an approved learning plan as part of your Council Officer training programme?  (please tick):

		Yes




		No




		Relevant comments:








Section 3: To be completed by Line Manager


		Please record the relevant skills and knowledge held by employee in relation to Adult Support & Protection:






		





Section 3: (continued)

		Have you approved the Council Officer’s learning plan and support their accreditation to act as a Council Officer under the ASP (Scotland) Act 2007?




		Yes




		No




:



		Relevant comments:








		Have you agreed and approved the Council Officer’s plan for maintaining their accreditation

		Yes




		No




		Relevant comments:



		Relevant comments:








Authorised by:


		Employee:




		Name:

Signature:




		Date:

		



		Line Manager:




		Name:


Signature:




		Date:

		



		Chief Social Work Officer 

		Name:


Signature:



		Date:

		





1

Please send a copy of completed form to:

Adult Protection Team Leader, Adult Protection Unit, Langlee Complex, Marigold Drive, Galashiels, TD1 2LP
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SCOTTISH BORDERS COUNCIL


COUNCIL OFFICER APPROVAL FORM FOR COUNCIL OFFICERS TRAINED BY ANOTHER LOCAL AUTHORITY

Section 1:  To be completed by Employee


		Full Name:

		

		Employee No:

		



		Job Title:

		



		Email address

		



		Service & Division:

		



		Work address:

		



		Post Code:

		

		Telephone No:

		





		Line Manager’s Name:

		



		Work Address:

		



		Post Code:




		

		Telephone No:

		





Section 2: To be completed by Employee


		Please state your professional qualifications:

		



		Please indicate which Council approved qualification you hold:

		Social Work




		Occupational Therapy




		Nursing






		What was the date when you first qualified as a Council Officer?

		

		

		



		Which Local Authority provided your Council Officer Training?

		

		

		





		Have you attended a training session on ASP MOSAIC/ASP SBC PROCEDURES  or attended a CO Refresh Course?(please tick):

		Yes




		No




		Please note date attended:



		Have you attended a training session on the role of the SBC ASP Unit or a CO Refresh Training Course?

		Yes




		No




		Please note date attended:





		Have you completed an approved learning plan as part of your CO Accreditation with SBC (please tick):

		Yes




		No




		Relevant comments:





Section 3: To be completed by Line Manager


		Please refer to the relevant skills and knowledge held by employee in relation to Adult Support & Protection:




		





		Have you approved the Council Officer’s learning plan and support their accreditation to act as a Council Officer under the ASP (Scotland) Act 2007 with SBC

		Yes




		No




		Relevant comments:





		Have you agreed and approved the Council Officer’s plan for maintaining their accreditation

		Yes




		No




		Relevant comments:





Authorised by:


		Employee:




		

		Date:

		



		Line Manager:




		

		Date:

		



		Chief Social work Officer 

		

		Date:

		





1

Please send a copy of completed form to:

Adult Protection Team Leader, Adult Protection Unit, Langlee Complex, Marigold Drive, Galashiels, TD1 2LP
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