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RE- ACCREDITATION PROCEDURE FOR APPROVED COUNCIL OFFICERS
LEGISLATIVE BASIS
Scottish Statutory Instrument 2008, No. 306;
Adult Support and Protection (Scotland) Act 2007, Sections 52(1), 53(1) and 76(1);
Local Government (Scotland) Act 1973 Section 64;
European Convention on Human Rights (ECHR); and

Scotland Act 1998.  
Scottish Statutory Instrument 2008, No. 306

“Restriction on the authorisation of Council Officers to perform functions under sections 7 to 10:
A council shall not authorise a person to perform the functions of a Council Officer under sections 7 to 10 (investigative functions) unless that person meets the requirements set out…
Those requirements are–

(a) the person–

(i) 
is registered in the part of the SSSC register maintained in respect of social workers or is the subject of an equivalent registration;

(ii) 
is registered in the part of the SSSC register maintained in respect of social service workers;

(iii) 
is registered as an occupational therapist in the register maintained under article 5(1) (establishment and maintenance of register) of the Health Professions Order 2001; or

(iv) 
is a nurse; and

(b) the person has at least 12 months’ post qualifying experience of identifying, assessing and managing adults at risk.”
CODES OF PRACTICE (Revised July 2022) – click here
Adult Support and Protection (Scotland) Act 2007; 
Mental Health (Care and Treatment) (Scotland) Act 2003;

Adults with Incapacity (Scotland) Act 2000; and
Social Service Workers and Employers of Social Service Workers.
(Adult Support and Protection (Scotland) Act 2007 Code of Practice (July 2022) page 11)

 “Human rights in Scotland are the subject of important legal safeguards, in particular as a result of the Human Rights Act 1998 and the Scotland Act 1998. These give domestic legal effect to internationally-recognised rights and freedoms found in the European Convention on Human Rights (ECHR)...…it is unlawful for any public authority (including both central and local government) to act in a way that is incompatible with the Convention rights. It is therefore important that all public bodies and practitioners ensure that they carry out their functions in a way that is ECHR-compatible.”

TRAINING & EXPERIENCE REQUIRED
Council Officers require a very detailed knowledge of procedure and legislation for work in individual cases including court work and regulations, and will have to be knowledgeable about options through protection, incapacity and mental health legislation.
Approved Council Officers should continue to have experience in:

· investigating adult protection concerns;

· robust risk assessment and management;

· presenting complex information at case conferences;

· overseeing Support & Protection Plans.
Approved Council Officers should continue to undertake case work where there is a range of types of alleged and actual harm, neglect and omission of care such as: 

· Physical harm;
· Sexual harm;
· Emotion and psychological harm;
· Financial harm;
· Neglect of duty of care/omission of care;
· Self-harm and self-neglect;
· Institutional and systemic harm, neglect or omission of care.
MAINTAINING COUNCIL OFFICER APPROVAL
This procedure applies to all Council Officers who are already approved by Scottish Borders Council to work under the Adult Support & Protection (Scotland) Act 2007.

All approved Council Officers will be required to maintain their accreditation by:

1. undertaking ASP4 Council Officer Refresher Training.  Please use this link to book your place on the training:  Public Protection Committee Training (office365.com) every three years;
2. attending other specified training as relevant to their role and function;
3. completing an agreed Re-accreditation Individual Learning Plan on an ongoing basis.  This will be overseen by their line manager and the ASP Team Leader (for grade 9 staff) and the ASP Group Manager (for staff grade 10 and above) incorporating feedback and support (commensurate to role) from APO / QA & the ASP training Officers;
4. participating in any CO rota systems as agreed across the department (exemption APU, EDT, START and CCRT COs);
5. supporting and guiding newly approved CO’s as assigned by a manager (exemption APU and EDT COs);
6. Council Officer Forum attendance – minimum of 2 a year;
7. ASP Case Study Reflective group – minimum of 1 a year; and
8. before attending your first Council Officer Refresher Training Course, where possible, attend PP3 Thinking about Risk and ASP3 Contributing to the Process.  Please use this link to book your place on the training:  Public Protection Committee Training (office365.com)
It is expected that all grade 9 and grade 10 operational staff members across Adult Social Work Services will undertake and maintain the role of Council Officer unless by agreed exception from the Chief Social Work Officer (CSWO).
This procedure affects all Council Officers in the following services:

1. Locality Adult Social Work teams;
2. Learning Disability Service;
3. Mental Health Social Work Services;
4. Short Term Assessment & Reablement Team (START);
5. Adult Protection Unit (APU) and the Emergency Duty Team (EDT) (have a bespoke Individual Learning Plan);
6. Community Care Review Team (have a bespoke Individual Learning Plan)

This will require Council Officers to undertake ASP case work in a range of settings and not just those in their usual practice area.
COUNCIL OFFICER RE-ACCREDITATION APPROVAL FORM

All Council Officers will also be required to complete the Council Officer Re-Accreditation Approval Form.  This allows Council Officers to evidence all their learning and training required for Council Officer Re-accreditation.  Council Officers require to complete Sections 1 & 2.  Their Line Manager must agree and approve their learning plan and complete Section 3 of the Council Officer Re-Accreditation Approval Form.  This form is embedded:
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INDIVIDUAL LEARNING PLAN

All Council Officers will be required to complete the Council Officer Re-accreditation Individual Learning Plan.  This sets out specific area for work and desired learning outcomes aimed at retaining and nourishing the required confidence and skill set to continue to undertake the role of Council Officer under the Act.  The Individual Learning Plan is embedded here:
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It is recognised that APU, EDT and CCRT have unique Adult Support and Protection professional learning and development opportunities.  To reflect these professional opportunities APU COs, EDT COs and CCRT COs have their own bespoke Individual Learning Plans as follows:

APU and EDT                                                 CCRT
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FINAL APPROVAL
Following discussion with the ASP Team Leader or Group Manager and examination of the Council Officers Re-accreditation Approval Form, Individual Learning Plan and qualifications, the Chief Social Work Officer (CSWO) must be satisfied that the staff member continues to meet “the requirements of Scottish Ministers as to-

i.) education and training;
ii.) skill and experience;
iii.) competence as respects persons deemed to be Adults at Risk;
iv.) any other matters that may be specified in the direction in terms of the above Act.”
Every three years, once the Council Officer has completed the Re-accreditation Approval Form and their Individual Learning Plan has been approved as above, and both documents submitted to the ASP Team Leader, the staff member will receive a letter of re-accreditation as a Council Officer, signed by the CSWO.
Final October 2023
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             Adult Support & Protection (Scotland) Act 2007 Council Officer Approval Confirmation



                       

SCOTTISH BORDERS COUNCIL


 COUNCIL OFFICER RE-ACCREDITATION APPROVAL FORM


Section 1:  To be completed by Employee


		Full Name:

		

		Employee No:

		



		Job Title:

		



		Email address 

		



		Service & Division:

		



		Work address:

		



		Post Code:

		

		Telephone No:

		





		Line Manager’s Name:

		



		Work Address:

		



		Post Code:




		

		Telephone No:

		





Section 2: To be completed by Employee


		Please state your professional qualification(s):

		



		Please indicate which Council approved qualification you hold:

		Social Work




		Occupational Therapy




		Nursing






		What was the date when you first qualified as a Council Officer?




		



		Which Local Authority provided your Council Officer Training?




		





Section 2 (continued)

		Have you attended the Scottish Borders 


PP3: Thinking About Risk? Once every 3 years. (please tick):

		Yes




		No




		Please note date attended:



		Have you attended the Scottish Borders 


ASP3: Contributing to the Process? Once every 3 years. (please tick):

		Yes




		No




		Please note date attended:



		Have you attended the Scottish Borders ASP4: Council Officer REFRESH Training? Once every 3 years. (Please tick):

		Yes




		No




		Please note date attended:



		Have you attended any other training relevant to the Council Officer role?  (Please tick and provide details):




		Yes




		No




		Please provide further details eg. Date, course title and learning outcomes:





		Have you participated in any CO rota systems across the Service? (Please tick and provide details).

APU, EDT, CCRT and START CO’s exempt



		Yes




		No




		If yes, please provide dates:






		Have you attended an ASP Case Study Reflective group? One per year is required for accreditation.



		Yes




		No




		If yes, please provide dates:






		Have you attended a Council Officer Forum?  (Please tick and provide dates.  A minimum of 2 per year is required for accreditation.

(Please tick and provide dates):




		Yes




		No




		If yes, please provide dates:






		Have you had opportunities to provide support to newly approved Council Officers, as assigned by a manager?  (Please tick and provide further information)


APU and EDT CO’s exempt

		Yes




		No




		Please note dates of opportunities and support provided:





		Have you completed an approved learning plan as part of your Council Officer Accreditation with Scottish Borders Council?  (please tick):

		Yes




		No




		Please add any relevant comments:








Section 3: To be completed by Line Manager


		Please record the relevant skills and knowledge held by employee in relation to Adult Support & Protection below:






		





Section 3 (continued)

		Do you approve this Council Officer’s Re-accreditation Learning Plan and support their re-accreditation to act as a Council Officer under the ASP (Scotland) Act 2007 with Scottish Borders Council?

		Yes




		No









		Relevant comments:








		Have you agreed and approved the Council Officer’s plan for continuing to maintain their accreditation

		Yes




		No






		Relevant comments:








Authorised by:


		Employee:




		Name:

Signature:




		Date:

		



		Line Manager:




		Name:

Signature:




		Date:

		



		Chief Social Work Officer 

		Name:

Signature:




		Date:

		





Please send a copy of completed form to:

Adult Protection Team Leader, Adult Protection Unit, Langlee Complex, Marigold Drive, Galashiels, TD1 2LP


October 2023
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APU and EDT Council Officer Re-Accreditation Learning Plan







Learning plans should be SMART - Specific and Significant, Meaningful and Measurable, Achievable, Realistic and Time limited

Approved Council Officers will require to continue to demonstrate learning in each of the following areas. The learning will not necessarily be linear, and you will have the opportunity to evidence a number of identified learning areas more than once. Please ensure that you capture all your ongoing development and learning in your plan. The plan should be discussed with your Team Leader to ensure you are undertaking a sufficient range and quantity of ASP case work to meet your re-accreditation requirements. Some of this learning will need to be achieved via case study, CPD discussion and direct application to practice.







		

APU and EDT Council Officer Individual Learning Plan





		Identified area for development & date

		What actions have you/your line manager committed to?

		Agreed Timescales or date undertaken

		Learning Outcomes /Impact of learning/next steps

		Manager or APU sign off 



		CO refresher training



		Minimum of 1 every 3 years

		

		

		





		Other relevant training sessions as available





		

		

		

		



		Attendance at PP3 Thinking about Risk





		Once every 3 years

		

		

		



		Attendance at ASP3 Contributing to the Process





		Once every 3 years

		

		

		



		Attendance an ASP Case Study Reflective Group





		Minimum of 1 per year

		

		

		



		Attendance and participation at CO forums





		Minimum of 2 per year

		

		

		



		Adult Support and Protection Act (ASPA) Principles in Practice, including reflection on Duty to Inquire





		

		

		

		



		Understanding & Application of the updated ASPA Code of Practice





		

		

		

		



		Evidence in practice the key distinctions between the ASP Act, the AWI Act and the MHCT Act



		

		

		

		



		Observe /Participation in an IRD

(Interagency Referral Discussion)

APU staff to observe.



		

		

		

		



		Observe an ASPCC





		

		

		

		



		

		

		

		

		



















Approval and sign off for this learning plan 

Grade 9 staff – Signed off by Team Leader

Grade 10 and above – Signed off by Group Manager with Operational responsibility for Adult Support & Protection





Approved by:

Date:

	





Please send a copy of completed form to:

Adult Protection Team Leader, Adult Protection Unit, Langlee Complex, Marigold Drive, Galashiels, TD1 2LP

October 2023
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Council Officer Re-Accreditation Learning Plan



Learning plans should be SMART - Specific and Significant, Meaningful and Measurable, Achievable, Realistic and Time limited

Approved Council Officers will require to continue to demonstrate learning in each of the following areas. The learning will not necessarily be linear, and you will have the opportunity to evidence a number of identified learning areas more than once. Please ensure that you capture all your ongoing development and learning in your plan. The plan should be discussed with your Team Leader to ensure you are undertaking a sufficient range and quantity of ASP case work to meet your re-accreditation requirements. Some of this learning will need to be achieved via case study, CPD discussion and direct application to practice.



		

Council Officer Individual Learning Plan





		Identified area for development & date

		What actions have you/your line manager committed to?

		Agreed Timescales or date undertaken

		Learning Outcomes /Impact of learning/next steps

		Manager or APU sign off 



		CO refresher training



		Minimum of 1 every 3 years

		

		

		





		Other relevant training sessions as available



		

		

		

		



		Presentation or significant contribution to an ASP Case Study Reflective Group



		Minimum of 1 per year

		

		

		



		Attendance and participation at CO forums



		Minimum of 2 per year

		

		

		



		Adult Support and Protection Act (ASPA) Principles in Practice



		

		

		

		



		Understanding & Application of the updated ASPA Code of Practice



		

		

		

		



		Evidence in practice the key distinctions between the ASP Act, the AWI Act and the MHCT Act



		

		

		

		



		Completion of a Duty to Inquire



		

		

		

		



		Observation of an IRD

 (Interagency Referral Discussion)



		

		

		

		



		ASP Investigation - lead

 

		

		

		

		



		Participation in an ASPCC



		

		

		

		



		Chairing an ASP Core Group



		

		

		

		



		Completion of ASP Risk Assessment/ CO Report/Chronolgy

		

		

		

		













Approval and sign off for this learning plan 

Grade 9 staff – Signed off by Team Leader

Grade 10 and above – Signed off by Group Manager with Operational responsibility for Adult Support & Protection





Approved by:

Date:

	





Please send a copy of completed form to:

Adult Protection Team Leader, Adult Protection Unit, Langlee Complex, Marigold Drive, Galashiels, TD1 2LP



February 2023
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CCRT Council Officer Re-Accreditation Learning Plan



Learning plans should be SMART - Specific and Significant, Meaningful and Measurable, Achievable, Realistic and Time limited

Approved Council Officers will require to continue to demonstrate learning in each of the following areas. The learning will not necessarily be linear, and you will have the opportunity to evidence a number of identified learning areas more than once. Please ensure that you capture all your ongoing development and learning in your plan. The plan should be discussed with your Team Leader to ensure you are undertaking a sufficient range and quantity of ASP case work to meet your re-accreditation requirements. Some of this learning will need to be achieved via case study, CPD discussion and direct application to practice.



		

Council Officer Individual Learning Plan





		Identified area for development & date

		What actions have you/your line manager committed to?

		Agreed Timescales or date undertaken

		Learning Outcomes /Impact of learning/next steps

		Manager or APU sign off 



		CO refresher training



		Minimum of 1 every 3 years

		

		

		





		Other relevant training sessions as available



		

		

		

		



		Presentation or significant contribution to an ASP Case Study Reflective Group



		Minimum of 1 per year

		

		

		



		Attendance and participation at CO forums



		Minimum of 2 per year

		

		

		



		Adult Support and Protection Act (ASPA) Principles in Practice



		

		

		

		



		Understanding & Application of the updated ASPA Code of Practice



		

		

		

		



		Evidence in practice the key distinctions between the ASP Act, the AWI Act and the MHCT Act



		

		

		

		



		Completion of a Duty to Inquire



		

		

		

		



		Observation of an IRD

 (Interagency Referral Discussion)



		

		

		

		



		ASP Investigation - lead

 

		

		

		

		



		Participation in an ASPCC/LSI CC



		

		

		

		



		Chairing an ASP/LSI Core Group



		

		

		

		



		Completion of ASP Risk Assessment/ CO Report/Chronolgy

		

		

		

		













Approval and sign off for this learning plan 

Grade 9 staff – Signed off by Team Leader

Grade 10 and above – Signed off by Group Manager with Operational responsibility for Adult Support & Protection





Approved by:

Date:

	





Please send a copy of completed form to:

Adult Protection Team Leader, Adult Protection Unit, Langlee Complex, Marigold Drive, Galashiels, TD1 2LP February 2023
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